
 

Pen Pal Program 
 
 
 

REGISTRATION/ PERMISSION FORM 

 

Student’s Name: Circle one:  Male  Female 

Parent/ Guardian’s Name: 

Home Address: 

Email Address: 

Phone Number: Grade: Age: 

School: 

Hobbies/ Interests: 

 

 

 

Favorite Books/ Authors/ Reading Materials: 

 

 

 

 

 
Instructions: On a separate sheet of paper, please write a letter to your potential pen pal telling them about yourself.  You 

may want to describe your hobbies, favorite books, a description of your school, family, or friends, and any other 

information your pen pal might find interesting.  The ACE Reading Club will use this letter and the information you 

provide above to match you with an appropriate pen pal in England.  Once you have been matched with a pen pal, we will 

notify you and forward your letter to them.  From that point on, you will be free to communicate with your pen pal.  On 

occasion, the ACE Reading Club will hold a meeting where you can share information about your pen pal, tape a video 

message for them, or create a project to post on our website to share with them and other pen pals.   

 

Please have a parent or guardian read and sign below. You will not be matched with a pen pal without the permission of a 

parent or guardian.  

 

 

 

 

 

 

 

 

 

 

 

 

I give the Greenbelt Advisory Committee on Education (ACE), the City of Greenbelt, and Kodiak Island Borough Schools, 

permission to use the book reviews (printed or taped), video messages, creative projects, or portions of letters, or any other ACE 

project by ___________________________________________ in the local newspaper, on the City of Greenbelt website, the local 

cable channel, and other venues hosting ACE Reading Club events and activities.  

 

           

 

 

       

Student’s name, please print 

Parent’s Name, please print 

Parent’s Signature 

Date 



Introductory Pen Pal Letter 
Instructions: 
Your letter of introduction should include the following: 

Your name 

Your grade 

Your age 

The name of the school that you attend 

If you are a girl or boy 

Questions about your pen pal that you would like to know the answers too 

Your address 

 

Your letter should also include at least two of the following: 

Your hobbies 

The name of your favorite book and why it is your favorite 

A description of your family 

A description of where you live 

 

Here is an example of what your letter might say.  
 

Dear New Pen Pal,  

 

 My name is George Washington and I am in the 5th grade at Greenbelt Elementary School.  I am a 10 

year old boy and my favorite book of all-time is Harry Potter and the Goblet of Fire by J.K. Rowling.  I expect 

you know a lot about that book since the author is from England. Do you like that book? It is my favorite 

because the challenges that Harry has to go through are really exciting and of course the ending has that twist 

you wouldn’t have expected.  I won’t tell you what it is just in case you haven’t read the book yet.  Do you have 

a favorite book?  

 

 I live in Greenbelt, Maryland with my family.  There’s just my mom, dad, me, and my sister Kelly.  

Kelly is only six so living with her drives me crazy.  She’s always following me around.  Do you have any 

brother’s or sisters? 

 

 In Greenbelt they have a swimming pool and basketball courts, and tons of playgrounds.  During the 

summer I mostly just go to the pool and hang out with friends.  What do you do when your not in school?  

 

 Well, I hope to hear from you soon! I’m really excited to have someone to write to that lives in another 

country.  You gotta tell me all about it! 

 

Sincerely, 

 George 

 

P.S. Oh yeah, I almost forgot! My address is  George Washington 

       102 Wallaby Way 

       Greenbelt, MD 20770 

       USA 
 

 


